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An independent, co-educational day and boarding school specialising in dyslexia and co-occurring Specific Learning Difficulties




Head of Learning Support
Job Description | Frewen College

	Title
	Head of Learning Support

	Responsible to
	Deputy Head Academic and through them, the Headmaster.

	Responsible for
	The Head of Learning Support will provide strategic leadership for specialist teaching, Therapies, TAs, and Intervention teams, along with leading the statutory EHCP processes.  The Head of Learning Support will support the Deputy Head (Academic), provide advice and support to colleagues at Heads of Faculty meetings ensuring the curriculum is delivered in an appropriate, multisensory manner, and to help support early identification of need.  

The Head of Learning Support will support the Deputy Head (Academic), with developing teaching and learning across the school ensuring high quality classroom practice, and aspirational outcomes for all pupils.

To lead on the development, of traded Outreach advisory services and training including SENCO network.

	Hours of work / Location
	44 hours per week to occur during the following times: 
Monday to Friday 8am to 5.30pm

	Closing date
	Friday 15th May 2026 

	Interview date
	Week commencing 18th May 2026




	Key Responsibilities as Head of Learning Support
	· To lead the learning support and therapy teams, examination access arrangements, and SEND review department across the school.
· To ensure provision mapping across the school is clear, accurate and is effectively delivered.
· To act as coordinator for the admissions/evaluation process.
· To support the Deputy Head (Academic) on evidenced based teaching and learning strategies for students with Dyslexia (and co-occurring SpLDs) and support with CPD and assessment.
· To support with the developing, leading, and delivering advisory outreach services.

	Line Management Responsibilities
	· Specialist teachers (L5 & L7)
· Therapy teams – Occupational Therapy and Speech & Language Therapy
· Examination Access team
· Intervention team (Teachers and TA)
· Teaching Assistants
· Assistant to the Head of Learning Support

	Specific duties and responsibilities

Leadership

	· To ensure a dynamic, efficient, and highly effective Learning Support provision across the school.
· To represent the department and school at all appropriate events and meetings where a Learning Support presence may be beneficial/required.
· To represent the school within the wider community as part of the wider school portfolio e.g. Outreach Services.
· To lead, equip and inspire all members of the school community to appropriately support all pupils.
· To keep abreast of national and international developments related to dyslexia/SpLD and be able to offer expert judgement and guidance.
· To lead the department, reflecting on its progress and priorities, ensuring resources are deployed strategically and taking actions to improve pupil outcomes.
· To ensure appropriate CPD opportunities for Learning Support staff to enable them to professionally develop and maintain professional portfolios for registration (e.g. APC, HCPC etc).
· Maintain an active awareness of national developments / compliance / inspection / legislation / including The SEND code of practice and equal opportunities legislation.
· Meet regularly with the Deputy Head (Academic) and, as appropriate, with the Headmaster.
· To oversee the annual review process for students with EHCPs.
· To oversee annual progress meetings with parents of students without an EHCP.

	
Management

	· To develop efficient systems to enable effective delivery, administration, and management of the department.
· To ensure professionals within the team work in a connected manner to enable a transdisciplinary approach to support to be delivered through high quality intervention and classroom practice.
· To oversee all access arrangements and, in conjunction with the Deputy Head (Academic), compliance with all aspects of JCQ/Exam board requirements and contribute to JCQ inspections.
· To Ensure access arrangements reflect a student’s ‘normal way of working’ and that this is embedded in classroom practice.
· To ensure effective EAL provision and support, as required, and oversee its effectiveness and implementation.
· Work with SLT to plan, prepare, and deliver teaching and learning CPD and INSET to support teaching colleagues to maintain up to date knowledge and strategies in line with whole school priorities.
· To ensure support is effectively delivered across both intervention sessions and in class support and to deploy departmental staff effectively to reflect this.
· To line manage specialist teachers, teaching assistants, therapists, and therapy assistants, SEND manager and departmental administrative staff.
· To liaise with the Boarding Team to ensure staff have a good knowledge of SpLDs and individual pupils’ needs to effectively support them with independence.
· Keep accurate student progress records for interventions and therapy input.
· Effectively manage the Learning Support department’s budget, ensuring effective stock taking and purchasing with regard to resources and equipment.
· To support the Deputy Head (Academic) and IT manager to ensure Assistive Technology is reviewed and updated, with awareness of national updates/software releases, and to ensure hardware is appropriate and effectively deployed.
· Manage referrals, where appropriate, to external agencies in conjunction with Deputy Heads and parents e.g. Educational Psychology.
· To support transition of pupils into Frewen College.

	Teaching and Learning

	· In conjunction with the Deputy Head (Academic), Heads of Faculty and teachers ensure teaching and learning opportunities are appropriate, aspirational, and support all learners.
· In conjunction with Deputy Head (Academic and Pastoral) provide a rolling programme of CPD that reflects need and the wider actions and targets within the School Development Plan.
· To support the Deputy Head (Academic) and Heads of Faculty with data meetings, ensuring early identification of need and underperformance, and to ensure effective support is put into place to remove barriers to learning.
· To support the Deputy Head (Academic) with:
· Learning walks.
· Departmental reviews.
· Lesson observations.
· Team teaching.
· Staff induction and SpLD practice.
· To observe, assess, and feedback to the Deputy Head (Academic) on pupils who are flagged as causing for concern.
· To model teaching approaches to staff to help support and develop their classroom practice.
· To support therapy colleagues to model approaches in the classroom to help support staff and develop their practice.
· To coordinate and deliver bespoke intervention sessions for students that are evidence based, provide clear strategies, and effectively bridge with classroom practice (individual and groups).
· To ensure intervention work links back into classrooms, ensuring support is provided in a holistic, transdisciplinary manner.
· To ensure students are effectively baselined pre-intervention and that progress is measured; post evaluation assessment to be implemented to evidence impact.
· To effectively report back to parents as part of the wider school reporting cycles, including representation at Parents’ Evenings.
· To develop and oversee study skills programmes across the school ensuring effective delivery by the Learning Support team.

	Assessment
	· To oversee assessment at both the evaluation stage of admissions, but also to support ongoing identification of need to inform support and reporting as part of the EHCP annual review process or placement review.
· To oversee diagnostic assessments for Dyslexia (external) ensuring assessment process and reporting meets national standards (SASC)
· To ensure all assessment materials are current and appropriate and that they meet professional guidelines (SASC, RCOT, RCSLT).
· To support colleagues to ensure professional registrations are maintained e.g. APC, HCPC.
· In conjunction with the Deputy Head (Academic) oversee the delivery of cognitive ability testing (CAT) and other internal under school standardised assessments (e.g. Progress tests – English/Maths).
· To lead on compiling the evaluation report as part of the School’s admissions process.
· To ensure the quality of reports delivered as part of Outreach Provision and ensure these meet deadline completion dates.
· Lead on referrals, bookings, and school liaison with external schools/settings as part of the School’s Outreach Service.

	Admissions
	· To coordinate the transdisciplinary assessment process as part of the admissions process.
· To oversee the compilation of the evaluation report: quality assessing content and ensuring completion deadlines are met to effectively support the admissions process.
· Liaison with feeder schools as part of the admissions process.

	Annual Reviews
	· To oversee the annual review process, delegating day to day administration to the Assistant to the Head of Learning Support.
· To ensure reports are appropriate, reflecting need and purpose, to the annual review process and time managed effectively with the team.
· Ensure the Assistant to the Head of Learning Support meets all legal deadlines as part of the statutory EHCP process.
· Ensure outcomes with in EHCPs are appropriate and reported on at annual reviews.
· Training for Form Tutors to enable them to effectively feedback in annual review meetings.

	Administration
	· To update Business Manager/Bursar to ensure they have:
· Accurate support/intervention lists
· Accurate funding streams for LA.
· Ensure updated IEPs and relevant materials are uploaded to teacher shared areas to ensure staff have access to relevant documents and information.
· Ensure all relevant policies are implemented, reviewed, and updated as part of the whole school policy process (as delegated by Deputy Heads – Academic and Pastoral).
· To ensure all departmental records are kept updated and that departmental activity is reported on a termly basis to the Deputy Heads and Headmaster.
· To hold meetings (and keep minutes) with parents and external professional (e.g. Educational Psychology) ensuring staff are informed of developments through briefing updates, and that provision updated accordingly.

	External Outreach/Traded Services

	· Develop the provision of external training opportunities for: -
· Schools
· Parents
· Wider organisations e.g. Police, Fire.
· To support the Headmaster and Deputy Heads to develop a traded services core offer and to market it to parents, schools, and Local Authorities.
· To develop links with initial teacher training providers to support with training and development of ITT provision.
· To coordinate referrals, bookings, and invoicing (in conjunction with the Business Manager), and dispatch of reports to schools, settings, or parents commissioning the support.
· To Chair internal Diagnostic Decision Meetings where diagnostic reports have been commissioned e.g. Dyslexia.
· In conjunction with the Deputy Head Pastoral, create, and annually update, a Traded Services Directory.
· Ensure effective deployment of specialist teachers and therapists to ensure internal (Frewen) and external needs (commissioned services) are met in a timely manner.

	General Responsibilities
	· To participate in appropriate meetings with colleagues, parents, pupils, and other professionals as required.  
· To maintain high and exemplary standards in terms of preparation, teaching quality, classroom management, displays, marking, assessment, and reporting.   
· To keep up to date with, comply with, and fully implement, School policies and procedures.  
· Build and maintain strong, positive, and respectful relationships with students, colleagues, and parents.  
· Demonstrate care, empathy, and consistency in interactions with students.   
· To play a full and active part in the life of Frewen College as an independent boarding school at all times including extra-curricular activities (including activities at weekends/out of term time).  
· Model high standards of professional behaviour at all times.  
· To play an active part on promoting the school ethos, mission, vision, and values.  
· Flexibility in order to fully support the operational and strategic needs of the school.  
· To undertake any other reasonable duties as requested by the Headmaster or Deputy Heads.  
· To perform any other key tasks which the Headmaster may reasonably assign.
· 

	To Apply
	Please complete a Frewen College application form and return it alongside a covering letter addressed to the Headmaster.

Applications should be emailed to Annabel Baker (PA to the Headmaster) at office@frewencollege.co.uk.

Please review the job description for the closing date for applications.
















Person Specification
Head of Learning Support | Frewen College

	Attribute
	Essential
	Desirable

	Qualifications and Training
	· Good Honours Degree.
· Qualified Teacher status.
· Post graduate SEND qualification (Ideally L7 dyslexia/SpLD qualification).
	· Current APC.


	Experience
	· Up to date knowledge and experience of working with, and assessing, children and young people with Dyslexia/SpLDs.
· Leadership experience – possible previous Middle Management experience.
· Excellent organisational skills.
· Experience of working as part of a multi-disciplinary team.
· Experience of mapping provision to meet the needs of learners with SEND.
· Experience of assessment and baselining in order to inform effective intervention programmes and support.
· A core understanding of the JCQ regulations with regards to Examination Access Arrangements (EAAs).
· Experience of assessing for EAAs and evidencing “normal ways of working”.
· Experience of diagnostic assessment and a core understanding of relevant national standards in terms of reporting.
· Significant experience of adapting learning to meet the needs of students with Dyslexia and co-occurring SpLDs.
· Experience of managing the Annual Review process.
· Experience of working collaboratively with colleagues within school and with colleagues in other organisations.
· Ability to effectively manage deadlines and organise work in order to effectively prioritise outcomes.
· The Head of Learning Support is accountable to the Headmaster through the Deputy Head (Academic).
	· Experience of delivering training.
· Experience of advisory support – either at whole school, Trust, or LA level.


	Knowledge and Understanding
	· Up to date knowledge of relevant legislation and guidance in relation to working with, and the protection of children and young people.
	

	Skills and Abilities
	· Knowledge of how to support students’ learning through the delivery of high-quality study skills programmes.
· Capacity to lead and inspire pupils, parents and guardians and staff.
· A passion for raising expectations and standards ensuring aspirational outcomes for students.
· Outstanding communication, organisation, and interpersonal skills.
	

	Personal Qualities
	· Lead in a kind and compassionate manner, whilst ensuring an unwavering drive to improve outcomes.
· A willingness to contribute to the wider aspects of an independent co-educational boarding school.
· Commitment to inclusion.
· High expectations for all.
· Professional, calm, and resilient approach.
· Ability to maintain confidentiality and exercise discretion.
· Flexible, proactive and solution focused.
· Good sense of humour.
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